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VAN TRUCK LOADING
Safety is the #1 priority. To ensure safety, the 
following requirements MUST be followed.

Before loading bales:

trailer is safe and clean.

adequate wires.

What to know while loading bales:

NO
  

bales on top.

bales.

two bales.

unload the bales.

Load it SAFELY or DO NOT SEND!
Reasons for rejection at a mill include but are 
not limited to:

Last row must be loaded lengthwise and be 
no more than two bales high.
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SAFE, RELIABLE  
METHOD FOR OPENING 
TRAILER DOORS
1 

for help.
If doors cannot be opened one at a time:  Always 

the doors around to secure.

2

3
of the strap are connected to trailer door latches. 

4

installed. 

Check to see if the cargo is stable.

5a

5b
the latch on the left door with the strap installed and 

remove the strap and open both doors. If there is 

Potential hazards

material when doors are opened. An employee can 

Personal protective equipment (PPE)

tions’ policies.

Utilize a safety strap when opening trailer doors.
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MÉTODO SEGURO Y 
CONFIABLE DE ABRIR 
LAS PUERTAS DE LOS 
TRAILERES
1 Nunca abras ambas puertas al mismo tiempo.

pestillo correctamente pasado antes de abrirlas. Si 

empleado de la operación de recepción.

2

la tarea.

3

4

cuidado con la correa instalada.

Revisa si la carga es estable.

5a
abra ambas puertas.

5b

la operación de recepción.

Reisgos Potenciales

peados por las puertas debido al material que esta 
recostado en ellas.

Equipo de Protección Necesitado

3

Utilice una correa de seguridad cuando abra 
las puertas del trailer.



ACCEPTABLE TRAILER 
LOAD PATTERNS  
– Interior Rows

equate clearance from sides and top of trailer to unload 
safely.

each row.

Acceptable—not preferred: 

NOTE: Does not apply to last row of bales by 
trailer door!

YES

YES

Load trailer to maximum capacity. 

YES

OK
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UNACCEPTABLE TRAILER 
LOAD PATTERNS  
– Interior Rows

NO

NO

NO

NO

NO
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ACCEPTABLE TRAILER 
LOAD PATTERNS  
– Last Row
Bales must be no more than 2 high and 
turned lengthwise with the length of the 
trailer.

YES

YES

YES
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PROCESS FOR LOADING 
AND UNLOADING  
FLATBEDS
Keep  drivers  clear at all times while loading or 
unloading!

Loading procedures:

center of two bales. 

wheel of the tractor. 

Unloading procedures:

front of the trailer.

Keep load as stable as possible while unloading!

Safety First!

stands are underneath the trailer. 

Example of a 48’ flatbed: Bales are stacked side by side for eight stacks on each side. The first 
and last row are two bales high, the balance three bales high. 
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RAILCAR DOOR SAFETY
Before opening any railcar door:

so it can be opened safely.

equipped with stops on the ends so door doesn’t roll 

the handle to spin.

Before fully opening the door, check again to 
make sure the door is operating properly and 
nothing inside will fall out.
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Doorway Protection for Baled Paper

has issued General Information Series No. 690 –
Doorway Protection for Baled Paper Products in 
Boxcars.  These rules must be observed. 

of the layer.

recommended.

UNLOAD 
FROM 

THIS SIDE

BOL



RAILCAR LOADING 
SAFETY

Inspect the railcar for damage prior to loading

the car is loaded and doors are closed.

wide.

clearance between the door and the last bale loaded.

of the railcar and bales. This is necessary to facilitate 

railcar. 

bales.

Remove any old placards.

UNLOAD 
FROM 

THIS SIDE

Remove all steel banding from the door-
way.  Apply placards to both sides of the car 
(“Open This Side”/”Open Other Side”).

UNLOAD 
FROM 

THIS SIDE

BOL

In both doorways, load bales so that there 
is adequate clearance between the top of 
the railcar door and bales.
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SAFE RAILCAR LOAD 
PATTERNS  
The following apply regardless of bale dimensions:

Important!

equate clearance between the top of the railcar door 
and the bales.

UNLOAD 
FROM 

THIS SIDE

BOL

Bales 48” x 48” x 32”

UNLOAD 
FROM 

THIS SIDE

BOL

Bales 60” x 31” x 48”

UNLOAD 
FROM 

THIS SIDE

BOL

Bales 72” x 31” x 48”
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REJECTION CRITERIA

Receiving operation may reject any load that it be-
lieves may compromise the safety of its employees. 

followed.

 

The safety of employees must not be 
compromised. 
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BALE TAGS

A tag similar to the example below can be 
used to identify your bales to the mill. 

This quality product was safely produced to meet 
customer specifi cations.

Supplier ID: 

Grade:

All bales should be tagged as shown above.

This quality product was safely produced to meet 
customer specifi cations.

Supplier ID: 

Grade:

This quality product was safely produced to meet 
customer specifi cations.

Supplier ID: 

Grade:

This quality product was safely produced to meet 
customer specifi cations.

Supplier ID: 

Grade:
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VEHICLE INSPECTION 
REPORT
Carrier:

Pickup / Release #:

Trailer:

Railcar:

Date:

Vehicle ID#:

Inspected by:

Cleanliness
R

R

R

R Oil stains

R Odor

R Painted

Roof
R

R

R Split seams

R

R

R

Walls
R

R

R Protrusions

R

R

R Split seams

R

Floor
R

R

R

R Protrusions

R

R Split seams

R Nails

Doors
R

R

R

R

R

R

R

Additional comments:
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TRAILER INSPECTION 
CHECKLIST
Driver must complete section below:

1  Year of trailer:

2  Length of trailer:

3  Trailer condition

R  No defects
R

R  No defects
R

R  No defects
R

R  No defects
R

R  No defects
R

R  No defects
R

4  Trailer status

R  Yes   R  No

R  Yes   R  No

R  Yes   R  No

5  Is trailer Air Ride?  R  Yes   R  No 

6  I certify that this trailer is suitable for loading.

Scale attendant completes section below:

R  Yes   R  No

R  Yes   R  No

R  Yes   R  No

Empty scale weight:

This form must be completed before 
loading will take place. 
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CHECKLIST FOR  
TRAILER PRE-LOAD 
SAFETY INSPECTION
– Outside Trailer 

are meant primarily as a map to point out impor
tant areas of consideration that should be discussed 

  POTENTIAL DEFECT 

Floor crossmembers   R R   Galvanic corrosion between mounting clip and baserail (

 R   Severely bent or cracked crossmembers

Crossmember fasteners   R R   Missing or damaged fasteners. Watch for shifted cross members 
where heads are intact but rivets are sheared.

Post-to-baserail fasteners   R R   Rivets with heads sheared off. Watch for tear which continues and 
cuts through a side post. 

Baserail and side skin   R R  Baserail bent or cracked. Side skin cut, torn, or otherwise damaged. 

Landing gear   R R  Severely bent or broken bracing  
 

 R  Missing or damaged fasteners 

Doors*   R R  Locking mechanism damaged

 R  Gaskets or seals damaged

Other

Continue to Inside Trailer checklist 15



CHECKLIST FOR  
TRAILER PRE-LOAD 
SAFETY INSPECTION
– Inside Trailer 

are meant primarily as a map to point out impor
tant areas of consideration that should be discussed 

  POTENTIAL DEFECT 

Floor   R R   Delaminated floor area (

 R   Wavy floor
 

 R   Wet spots

 R   Holes; broken floor boards  

Roof*   R R  Bent, broken, or missing roof bows

   R  Cracked or damaged roof sheet

 R  Holes (light showing through) 

Nose*   R R  Smooth, flat (vertical) face. No evidence of water leaks.

Sidewalls*   R R  Rough or jagged plywood

Other

 
Comments

Final decision after consulting with management:

R R R

Signature
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